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SECTION 1: ST IREAIT QEEADMZATIONIE. .

Old Dominion University supports the role student organizations play in
enhancing the quality of campus life. Freedom of expression and freedom of
association lead to a campus culture rich with diverse ideas and a thriving,
collaborative learning environment. Old Dominion University encourages student
organizations to develop services and programming that contribute to the
achievement of the University Strategic Plan as well as express themselves and
associate with fellow students.

The university is committed to honoring the freedoms of expression and
association, in a manner consistent with University policy (Policy #1005-
Discrimination Policy), as well as state and federal equal opportunity laws.
Accordingly, a student organization must be open to all students without regard to
race, color, religion, sex (including pregnancy), national origin, age, veteran status,
disability, political affiliation, sexual orientation, genetic information, or gender, in
order to be eligible for recognition by the University.

Recognition Status
' Recognized Student Organizations are student organizations that have
completed the registration process and do not limit membership on the
basis of race, color, religion, sex (including pregnancy), national origin, age,
veteran status, disability, political affiliation, sexual orientation or genetic
information except where permitted by law. Requirements that restrict
membership on the basis of gender must be in full compliance with current
University, State, and Federal laws and regulations.
= Recognition of an organization implies neither University
approval or disapproval of the aims, objectives and policies
of an organization.
= Recognition does not preclude honorary and professional
organizations from restricting their membership on the basis
of clearly established and published criteria that have been
approved as part of the recognition process, provided they do
not deny membership on the basis of the statuses as described
above.
= Recognized Student Organizations qualify to request for
annual and contingency funds from the Student Government
Association.
= Recognized Student Organizations qualify to apply for student
organization office space and/or storage space
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f Associated Organizations are student organizations that limit membership
on the basis of race, color, religion, sex (including pregnancy), national origin,
age, veteran status, disability, political affiliation, sexual orientation or genetic
information.

= Associated Organizations are permitted to use University
services, facilities and/or engage in activities on-campus,
because they meet the other requirements as described above.

= Associated Student Organizations cannot receive annual
funding from SGA but might qualify for contingency funds for
specific events or programs that do not restrict participation
on the basis of any of the equal opportunity related statuses
listed above.

= Fraternities, sororities, honorary and professional
organizations whose national organizations are exempt from
Title IX in terms of gender-based membership, must furnish
proof by letter from the National Office, in order to qualify
for office space and/or storage space.

 Registered Organizations are all student organizations who have
completed the registration process (including Recognized and
Associated).

Recognition Process

f Each organization is required to register with Student Engagement &
Traditions (SET). The process begins by logging into Monarch Groups with
your Midas ID and password. Click on "Browse Organizations" followed by
"Register New Organization." All registered student organizations are
managed by SET - select this umbrella before continuing to the
registration.

I Fill out the form, providing as much information as possible, and then click
Submit. Please note that a minimum of two (2) student representatives and
an advisor are required along with your organization constitution. SET will
review the elements of the application. Once the application is approved,
the application will then be submitted to the Student Government
Association’s Administrative Affairs and Student Organizations Committee
(AASOC) for further review.

' The AASOC will meet with individuals from the organization to discuss future
plans and goals of the group. Your organization’s representative will be able
to ask any questions and have concerns dealt with during this meeting.

f Once the AASOC has met with the proposed organization, it will then decide
whether or not to grant the organization recognized status with the Student
Government Association (SGA). The organization will be notified via email or
phone about the outcome of the meeting with the AASOC.
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national headquarters and local governing
council.

General Sorority Organizations whose activities are
determined based on the values of their
national headquarters and local governing
council.

Honorary Organizations whose activities are
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' May fundraise on campus in compliance w
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If you need help or support when using Monarch Groups, attend one of the
scheduled training sessions. You can also call Student Engagement & Traditions at
757-683-3446.

You can also view various tutorial videos on our webpage at
https://www.odu.edu/set/studentorgs/officers by clicking the “How-To Videos” link
on the page.

For more information about Monarch Groups, please contact the Student
Engagement & Traditions Office.

Advisors

The Student Engagement & Traditions staff is trained to help student organizations
operate in the most educationally effective way possible. We believe that with the
right information, the advisor and the organization can develop a relationship that
is rewarding to both parties. Your role as the advisor is critical to help each
member reach his/her goals and achieve success. Please review the information
below and contact Student Engagement & Traditions with any questions. Advisors
are always welcome to call the SET staff for further guidance. Organizations are
required to have an ODU faculty/staff advisor who provide guidance on university
policy, work through the details of major organization events and travel. Advisors
serve as major points of contact in cases of emergencies. Some major
organizations on campus events are approved with the understanding that
advisors are involved and will be on site.

Note: All registered student organizations are required to have an ODU
faculty/staff advisor. The best way to secure an advisor is to reach out to a faculty
or staff and share details on the purpose of your organization. Below are some
expectations that can serve as a guide for your initial conversations.

What a Student Officer May Expect of an Advisor


/set/studentorgs/officers
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' Represent the group and its interests in staff and faculty meetings.

f Assist in evaluating group projects, performance and progress.
' Make suggestions that will permit the officers to improve leadership skills.

What an Advisor May Expect of a Student Officer

The student officer should:

I Keep advisor informed of all organizational activities, meeting times,
locations, and agendas.

' Provide advisor with minutes of all meetings.

' Meet regularly with the advisor and use him/her as a sounding board for
discussing plans and problems. Discuss major events during the
planning stages as major events are approved with the understanding
that advisors are involved and will be on site.

Travel for Student Organizations

Off-campus travel excursions can be both fun and a valuable learning
experience for students. However, these trips must be planned and
conducted in accordance with University guidelines and state liability
standards.
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' Weather conditions should be evaluated, and travel should not
occur when conditions are hazardous.

I Trailers are prohibited unless special permission is given. Towing is not
allowed unless special permission is given.

f Roof mounted loads are prohibited unless prior approval is granted.

f In case of an accident, driver must notify student organization advisor and
SET immediately. The accident report form will also need to be
completed.

' No more than 10 hours of continuous driving should be allowed in a given
day.

f Adriver must rest every 2 hours. Rest breaks should be a minimum of 15
minutes.

' No driver should drive more than 5 hours per day.

I Drivers should not drive between the hours of 10 PM and 6 AM without
special permission.

f Drivers may not use cell phones, iPods, or similar devices while driving.

 All passengers must wear seat belts at all times.

' No alcohol or drugs may be consumed or transported in the vehicle.

Personal Vehicles

The University does not recommend the use of personal vehicles for
organizational travel. If, in fact, personal vehicles are used, the drivers assume
all liability for themselves and all passengers in case of an accident or injury.

Rental Vehicles

The University currently holds a contract with Enterprise rentals and offers
special rates. Please visit the Office of Student Engagement & Traditions for
more information. Please use the guidelines above for all vehicular travel.

SECTION 2: EVENT PLANNING
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Event planners can find a number of resources and policies on the Event
Management webpage: https://www.odu.edu/event-management

ODU lIdentification Card

The ODU ID card is the official form of identification for the Old Dominion
University community. Please carry with you at all times as well as to events
hosted on campus. IDs may be verified at some events.

Funding and University Financial Support

Out-of-class student activities complement the University primary educational
mission while adding substantial value and breadth to a student's educational
experience. As members of student organizations, students develop leadership
skills, experientially learn about organizational dynamics, and contribute to the
University and surrounding community through their programs and projects.
Regardless of whether they receive university financial support, student
organizations are solely responsible for their financial obligations. The
University will not be liable for debts or contracts made by them. Any obligation
incurred by a student organization with a local merchant or others must be
incurred in good faith and with the knowledge that the organization will be able
to pay such obligation promptly. Under no circumstances may the organization
use the name of the University in securing credit. The organization's sole
responsibility for its obligations must be made clear to the creditor.

The president shall develop and publish specific guidelines and
procedures for the provision of University financial support to student
organizations in accordance with this policy.

Before an organization begins to develop a timeline for implementing a
program, a budget should be drafted. If your organization does not have the
capability of funding the program you are considering, you could propose to
co-sponsor the event with another group on campus. Once a budget is
developed, it should be followed closely. The worst situation that could be
encountered would be to run out of funding a few weeks before an event.

Use of SGA Funds

All management for SGA-awarded funding will be processed and managed via
your Monarch Groups organization portal. In order to use the funds allocated


/event-management
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comply with the Alcohol Policies, and SGA funding cannot be used to purchase
alcohol.

Space Reservation
Confirm that the space desired is available for the specific date of the

program. For reservations in Webb Center, academic space, or Kaufman
Mall, file an Event Space Request form via spacereservations.odu.edu.

Media Request
Please submit the Webb Center Media Request Form:



spacereservations.odu.edu
/event-management/reservation-requests#tab212050312633=1&done1612907281342
/event-management/reservation-requests#tab212050312633=1&done1612907281342
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Two Weeks in Advance
 Begin heavy publicity push (flyers, banners, table tents, etc.)
 Send a representative to other student organizations to publicize event

One Week in Advance
 Pick up payment for speakers, performers, etc.
f Advertise more
' Reconfirm everything

After Event
f Evaluate program/event
f Write thank-yous to each person or department who assisted you

PUBLICIZING EVENTS

The following is a list of suggestions and options available for publicizing
your recognized student organization’s events. It is by no means a
complete list but may help spark your event planning process.

Flyers - academic buildings, Webb Center bulletin boards, and residence
halls. (All flyers and posters must conform to campus sign policies. For
example, the Office of Student Engagement & Traditions must first stamp
the Webb Center postings.) No materials shall be posted on trees,
vehicles, windows, walls, doors or glass panels either inside or outside
University buildings. Contact Housing and Residence Life for policies
related to flyer distribution in the halls.

f Radio - provide radio stations with information about upcoming events
and public service announcements. Contact WODU (683-3441), Old
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f Chalking - Registered student organizations may use chalk to
advertise upcoming events by submitting a Chalking Request form via
Monarch Groups and must comply with the Chalking guidelines.

Webb Bulletin Boards Posting Policy
Bulletin boards are provided for the posting of signs, papers, posters,
advertisements, etc. and are subject to the following regulations:

f The Office of Student Engagement & Traditions must approve all
postings. There are 4 general use bulletin boards, and all others are for
specific office use only.

I All postings (including postings for student organizations) must have
a contact/organization name and phone number/email.

' There will be only one "for sale" posting authorized and it is to go on the
for sale section of the designated “for sale” bulletin board only. On the
same board may be posted "for rent,” however, you may post additional
"for rent" postings on the other boards.

' The maximum approval time for print advertising to hang in WqO0. 612 792 reWBT/F7 12~
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by the Vice
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' These policies and this form apply only to donation drives held in the
Webb Center. Approval to hold a drive in other areas of the campus
(academic or residential buildings) must be obtained from the
corresponding office.

SECTION 3: ADDITIONAL POLICIES AND BEHAVIORAL.
GUIDELINES

DOMINION ROCK
Est. 2017 - Old Dominion University. On April 14, 2016 — after several hours of
searching, debating, and deliberating, it was decided by members of the ODU

Student Government Association, with the assistance of Red, the excavator
operator, that "Dominion Rock™ would be - The Official PRIDE Rock of Old
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1 All ODU Student Code of Conduct Policies must be followed.

OoDu
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f Pick up a red emergency phone or call 3-4000 from any on-campus
phone. When calling from an off-campus phone, dial 757-683-4000.
(You may also dial 911 to reach an emergency dispatcher)

f Inform the police dispatcher of the building from which you are
calling. To the best of your ability, explain the type of injury involved,
and indicate if an ambulance is needed.

f Upon arrival, the Old Dominion University police officer will decide what
to do with the injured participant. When necessary, the officer will
transport the injured participant to the hospital.

o NOTE: All expenses incurred for treatment at the hospital and
transportation to the hospital, are the responsibility of the
injured participant.

f  Notify Student Engagement & Traditions for all emergencies involving
student organizations.

Off-Campus Emergencies
If an emergency occurs at an off-campus event or conference, you
should follow the following procedures:

 Call 911 if necessary.

f Ifitis deemed necessary to have an injured participant seen and/or
treated by a physician, they must be transported to the closest hospital
Emergency Room by a qualified service (e.g. police or ambulance service).

f Rely upon the recommendation of the attending physician as to whether
the injured Old Dominion University student should be transported back
to campus, and what accommodations for travel should be used.

o NOTE: All expenses incurred for treatment, transportation
to the hospital, etc. are the responsibility of the injured
participant.

Notify the Office of Student Engagement & Traditions of all emergencies
immediately.

HAZING
I. Statement On Hazing
It is the responsibility for all student organizations to encourage an
atmosphere of learning, social responsibility, and respect for human
dignity. “Hazing” is an unproductive and hazardous custom that has no
place in our university life, either on or off campus.

[I.  Virginia Hazing Law
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Section 18. 2-56 of the Code of Virginia provides the following:

“It shall be unlawful to haze, or otherwise mistreat so as to cause bodily
injury, any student at any school, college, or university. It shall be
unlawful to haze so as to cause bodily injury, any student at any school,
college, or university.

Any person found guilty thereof shall be guilty of a Class 1 misdemeanor.

Any person receiving bodily injury by hazing shall have a right to
sue, civilly, the person or persons guilty thereof, whether adults or
infants.

The president or other presiding official of any school, college or
university receiving appropriations from the state treasury shall, upon
satisfactory proof of the guilt of any student hazing another student,
sanction and discipline such student in accordance with the institution’'s
policies and procedures. The institution's policies and procedures shall
provide for expulsions or other appropriate discipline based on the facts
and circumstances of each case and shall be consistent with the model
policies established by the Department of Education or the State Council
of Higher Education for Virginia, as applicable. The president or other
presiding official of any school, college or university receiving
appropriations from the state treasury shall report hazing which causes
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12.Spray painting or pelting with any substance;
13.Verbal Harassment
14.
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STUDENT ORGANIZATION INTERIM SUSPENSION POLICY

Student Organizations engage in purposeful activities that promote common
interests among members and the development of interpersonally and
intellectually engaged students. These organizations exist to serve the widely varied
interests of students, provide educational experiences for members, and
significantly add to the vibrancy of campus life. It is the responsibility of all student
organizations to operate in accordance with applicable University policies and to
avoid conduct sanctioned by the Code of Student Conduct.

The interim suspension policy is limited to addressing egregious conduct posing
severe harm to an individual, organization and/or third-parties. An interim
suspension shall be imposed as reasonably deemed necessary to ensure the















