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3. The posting summary of the job will appear for review. Click on Edit next to the position title to make any 
changes to the posting. 

 

 
4. Clicking on the Save button will save information on each individual screen, and by clicking on the Next 
button, the information will save as well as you move through the Posting Details, Advertising Publications, 
Supplemental Questions and Posting Documents screens. When the information has been verified, click the 
Next button to continue. 

 

 
 

 
 





The comment(s) will become a permanent part of the posting record. They cannot be edited or removed 
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associated with this posting. 

 
 
 

 
 


