
mailto:bblount@odu.edu
mailto:jdevans@odu.edu
https://odu.ted.peopleadmin.com/records
https://ww1.odu.edu/visa/employment


How do I check the status of the student documents?  

Under My Tasks, click on magnifier and type the student’s name.  Click on the name when it 

appears. 

  

This takes you to folders and checklists.  Select the checklist.  The checklist gives the level of 

completion.  Click on the checklist to see a list of all tasks.  Any task not completed will show 

responsible group and status of the workflow.   

What do I do if the student does not accept the position?  

You must unassign the checklist and contact Student EmploT
/FBT
/F3 11.04 Tf
1 0 0 1 223.37 575.98 Tm
1 0 0 rg
1 0 0 RG
[( )] TJ
ET
Q
 46] 


