COMMONWEALTH OF VIRGINIA
DEPARTMENT OF TAXATION

PERSONAL EXEMPTION WORKSHEET

(See back for instructions)
If you wish to claim yourself, Writ€ “1” ..........cccooiiiiiiiiiiiieieeeeee e

If you are married and your spouse is not claimed
on his or her own certifcate, Write “1” .......c..oiviiiiiiiii e

. Write the number of dependents you will be allowed to claim

on your income tax return (do not include your SPOUSE)........ccveveeeereiiiicvivvennnnn.




FORM VA-4 INSTRUCTIONS

Use this form to notify your employer whether you are subject to Virginia income tax withholding and how many
exemptions you are allowed to claim. You must fle this form with your employer when your employment begins. If you
do not fle this form, your employer must withhold Virginia income tax as if you had no exemptions.

PERSONAL EXEMPTION WORKSHEET
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